INSTRUCTIONS AND INFORMATION FOR APPLICANTS (Rev. 9/13/11)
This sheet is designed to assist students who are applying for an Indiana Architectural Foundation Scholarship.

1.    In order to be eligible for an Indiana Architectural Foundation Scholarship, a student must be a permanent resident of the State of Indiana, be enrolled in an accredited professional or post-professional architectural degree program, must have completed at least the second year in the program at the undergraduate level, and must have a cumulative grade point average of at least 3.0 on a 4.0 scale. Indiana Architectural Foundation Scholarships are merit-based scholarships.
2.
The Scholarship Application Form may be downloaded from the IAF’s website: www.IndianaArchitecturalFoundation.org
3.
Answer all requested information. If a particular item does not apply to you, use “NA”.
4.
Complete application packages must be completed and postmarked by:




Midnight,  Monday, November 14, 2011
Applications postmarked after this deadline or are not complete in any way shall be considered ineligible. 

It shall be the applicant’s responsibility to make sure that complete application packages are received by the Indiana Architectural Foundation prior to the stated deadline. Students are encouraged to submit the applications as soon as possible. The Indiana Architectural Foundation assumes no responsibility for circumstances that may lead to the receipt of incomplete, late, or otherwise nonconforming applications.

5.
Complete application packages shall be submitted to the following address by the stated deadline:


2011 IAF Annual Scholarship Program



c/o ARTEKNA


321 E New York Street


Indianapolis, IN  46204
6. 
Application packages must include:


a.
A letter of recommendation from a faculty member in your department of architecture.



i.      this letter should specifically address your academic credentials



b.
An original official current transcript of your grades certified by the university.


c. 
Your signature and the signature of your department chairperson. (electronic signatures are not acceptable)

d.    A  typewritten essay (see Item 13 from the Scholarship Application).


e.   
A CD containing a .PDF file of all applicant-completed portions of the entire submission (Application, Essay, Portfolio Page).  This 
PDF will not include the Letters of Recommendation or the Transcripts. 
7.
Application packages may include:


a.
If the merits of your application include a presentation of your credentials in a professional work environment, a letter of 

recommendation from an architect other than the faculty member identified in 6.a above


i.      this letter should be from a practicing architect or other professional
8.
All letters of recommendation must be enclosed in sealed envelopes, each bearing the signature of the person making the recommendation across the back flap of the envelope. The letters of recommendation and the transcripts must be included in the complete application package submitted by the student. Letters or transcripts mailed or emailed directly to the IAF that are not in the application package shall be rejected.

9.
Pinnacles of Excellence:  Beginning this year, the IAF would like to provide focused Scholarship awards to students who can demonstrate outstanding achievement in one of the following specific categories of Architecture (Student Completed):

-Design Project:  A hypothetical, un-built project (ala Design Studio project or Independent Competition Entry), completed by a 

student or student team. 

-Designed and Constructed Project:  A project conceived and built by a student or student team.
-Civic/Community Leadership and Involvement:  A completed independent project undertaken by the student which required 

significant leadership and involvement by the student in Civic/Community Organizations.  The aim of this project should be strongly 

related to the improvement of the built-environment, or should otherwise demonstrate the student's application of architectural 

knowledge to the betterment of the Civic/Community organization.
-Entrepreneurship or Alternate Practice Idea:  An ongoing or completed effort in which the student has utilized their architectural knowledge in some outstanding and innovative fashion, or to expand the boundaries of the profession.
-Architectural Research:  A documentation of the student's unique efforts in researching some architectural subject matter in a thorough and scholarly manner, where the resulting research has been presented in one of the following formats (book, published article, pamphlet, lecture, poster, website, etc.)
-Completed Photo Documentation –or- Completed Sketch Compilation:  A collection of high-quality photographs or sketches that documents a specific region/district, urban place or building/building typology.  The focus of this photo/sketch compilation should be fairly obvious and require a minimum of supporting text, as the IAF may be interested in using it for a variety of future purposes.  
While the IAF is especially interested in seeing speculative, built, or research projects that focus on an Indiana site, this is not strictly required.
The IAF has no quota or limit on the number of awards given in any category.  Some listed categories may go unawarded, and the IAF reserves the right to create additional categories as necessary.
10.
Submission Requirements for ALL APPLICANTS:

A.   (1) 11x17 portfolio page.  The portfolio submission should highlight a specific project/endeavor that is related to the “Pinnacle of Excellence” category for which you believe you merit recognition. (Ex., a single Design project, a single Design-Construct  project, representative samples of your Photo/Sketch Compilation, etc.)  
B.  Submitting more than (1) 11x17 page will disqualify an applicant.
     Category Specific Requirements

1. Clearly indicate which projects are team efforts and fully credit all other team members.

2. Provide an Abstract of the Research you have undertaken, and citations of where it has been published, if applicable.

3. Provide a Letter of Reference from an Advisor to your Civic/Community involvement, or from a member of the community with whom you worked on the project you referenced, if applicable.

11.
All material required of the complete application shall be packaged in one sealed envelope and received by the IAF prior to the stated deadline. Applicants shall note that if they desire confirmation of the receipt of their application package, they will need to send their application package via a service that provides tracking and/or receipt of their package. The IAF will not provide individual acknowledgement of receipt of applications. 
12.
By signing the application, the applicant certifies that he or she is a permanent resident of the State of Indiana. The IAF may require additional proof of residency be furnished prior to the final decision to award a scholarship.

The Board of Directors of the IAF will make the selection of the scholarship recipients at the December 1, 2011 board meeting. Selection will be made on the merits of the application and not on the financial need of the applicant.  Applicants will be notified immediately thereafter via e-mail. 

All correspondence from the Foundation will be directed to the student’s e-mail address unless directed otherwise. Applicants who have questions regarding this application or scholarship program should contact:



Timothy J. Frank, AIA
Email: tfrank@artekna.com    

